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Guidance Notes on the use of
The Request for Quotation Document

These guidance notes have been prepared to assist a Procuring Entity in the preparation of Quotation document,
using the Standard Request for Quotation (SRFQ) for the procurement of low value simple, off-the-self, low
value services. All concerned are advised to refer to the Public Procurement Rules, 2008 issued to supplement
the Public Procurement Act, 2006; available on the website. Guidance notes are provided for both the Procuring
Entity and the Quotationer.

The procurement under Request for Quotation Method (RFQM) shall follow the provisions pursuant to Rules
69 to 73 of the Public Procurement Rules, 2008 in accordance with Section 32 of the Public Procurement Act,
2006. SRFQ is based upon best national practices that have been adapted to suit the particular needs of
procurement.

The use of SRFQ applies when a Procuring Entity intends to select a Quotationer (a Consultant) for the
Procurement of services under RFQ Method (RFQM) pursuant to Rule 69(3) of the Public Procurement Rules,
2008.

Pursuant to Rule 71(1) and Rule 71(2) of the Public Procurement Rules, 2008, RFQ shall be invited through
letter, Fax and e-mail. RFQ shall not be required to be advertised in the daily newspapers but for the minimum
circulation the Procuring Entity shall publish that advertisement in its website (if any), including posting in the
Notice Board and, shall send with request for publication to the administrative wing of some other Procuring
Entities nearby.

Pursuant to Rule 71(3) of the Public Procurement Rules, 2008, RFQ Document shall be issued or made available
to potential Quotationer ‘free-of-cost’.

The time-limit for Request for Quotation shall in no case exceed ten (10) days pursuant to Rule 71 (4) of the
Public Procurement Rules, 2008.

No Securities such as Quotation Security (i.e. the traditionally termed Earnest Money, Tender Security) and
Performance Security shall be required pursuant to Rule 70(6) of the Public Procurement Rules, 2008.

Submission, Opening and Evaluation of the Quotations shall respectively be dealt with pursuant to Rule 72(1),
Rule 72(2) and Rule 73(1) of the Public Procurement Rules, 2008 as specified in RFQ.

The criteria for evaluation, pursuant to Rule 70(4) of the Public Procurement Rules, 2008, shall be pre-disclosed.

Pursuant to Rule 69(5) of the Public Procurement Rules, 2008 the Quotation for standard off-the-shelf low value
services shall usually be on ‘Unit-Rate’ basis.

The specifications of Consultancy services shall be framed pursuant to the Public Procurement Rules, 2008.

Splitting the object of Procurement is not permissible pursuant to Rule 69(4) (ka) of the Public Procurement
Rules, 2008.

The Procuring Entity shall issue the Purchase Order, pursuant to Rule 73(5) of the Public Procurement Rules,
2008, to the successful Quotationer following recommendations of the Evaluation Committee and approval

thereupon of the Approving Authority.

The Procuring Entity shall further be required to maintain the record of procurement proceedings pursuant to
Rule 43 of the Public Procurement Rules, 2008.
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Bangladesh Research and Education Network (BAREN) Trust
UGC Bhaban, Agargaon, Dhaka-1207

REQUEST FOR QUOTATION

for

Consultancy Services for Fixed Assets Coding, Valuing, Recording, Tagging and Certifying

RFQ No.: BAREN/Hr/Admin/Asset/Valuation/2020/4 Date: 30/11/2020

To

[¥5]

wn

The BAREN intends to apply a portion of the its own fund under the Contract for which this Quotation Document is
issued.

Detailed specifications for the intended services shall be available in the office of the Procuring Entity for inspection
by the potential Quotationers during office hours on all working days.

Quotation shall be prepared and submitted using the *Quotation Document’.

Quotation shall be completed properly, duly signed-dated each page by the authorized signatory and submitted by
the date to the office as specified in Para 6 below.

No Securities such as Quotation Security (i.e. the traditionally termed as Earnest Money, Tender Security) and
Performance Security shall be required for submission of the Quotation and delivery of the Services (if awarded)
respectively.

Quotation in a sealed envelope or by fax or through electronic mail shall be submitted to the office of the undersigned
on or before 15 December, 2020, 12.00 pm. The envelope containing the Quotation must be clearly marked

“Quotation for consultancy services for fixed assets coding, valuing, recording, tagging and

certifying” and DO NOT OPEN before 15 December 2020, 12.00 pm. Quotations received later than the time
specified herein shall not be accepted.

Quotations received by fax or through electronic mail shall be sealed-enveloped by the Procuring Entity duly marked
as stated in Para 6 above and, all Quotations thus received shall be sent to the Evaluation Committee for evaluation,
without opening, by the same date of closing the Quotation.

The Procuring Entity may extend the deadline for submission of Quotations on justifiably acceptable grounds duly
recorded subject to threshold of ten (10) days pursuant to Rule 71 (4) of the Public Procurement Rules, 2008.

All Quotations must be valid for a period of at least 30 days from the clpsing date of the Quotation.

. No public opening of Quotations received by the closing date shall be held.

. Quotationer’s rates or prices shall be inclusive of protit and overhead and, all kinds of taxes, duties, fees, levies, and

other charges to be paid under the Applicable Law, if the Contract is awarded.

. Rates shall be quoted and, subsequent payments under this Contract shall be made in Taka currency. The price offered

by the Quotationer, if accepted shall remain fixed for the duration of the Contract.
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13.

Quotationer shall have legal capacity to enter into Contract. Quotationer, in support of its qualification shall be
required to submit certified photocopies of latest documents related to valid Trade License, Tax Identification
Number (TIN), VAT Registration Number and Financial Solvency Certificate from any scheduled Bank; without
which the Quotation may be considered non-responsive.

. Quotations shall be evaluated based on information and documents submitted with the Quotations, by the Evaluation

Committee and, at least three (3) responsive Quotations will be required to determine the lowest evaluated responsive
Quotations for award of the Contract,

. In case of anomalies between unit rates or prices and the total amount quoted, the unit rates or prices shall prevail. In

case of discrepancy between words and figures the former will govern. Quotationer shall remain bound to accept the
arithmetic corrections made by the Evaluation Committee.

. The Consultancy services shall be completed within 3 (three) months from the date of issuing the Work Order.

. The Work Order that constitutes the Contract binding upon the Consultant Firm and the Procuring Entity shall be

issued within 07 (Seven) days of receipt of approval from the Approving Authority.

. The Procuring Entity reserves the right to reject all the Quotations or annul the procurement proceedings.

Signature of the official inviting Quotation

Name: Mohammad Tawrit

Designation: Chief Executive Officer

Date: November 30, 2020

Address: UGC Bhaban, Agargaon, Dhaka

Phone No: +8809612110022 e-mail: ceo@bdren.net.bd
Distribution:

CAFO, BAREN for information and circulation in their notice board.

Manager (HR, Admin & Finance), BAREN for information and wide circulation.

Md. Ariful Islam. Manager (Data & Transmission Network), BAREN for posting in the website, if applicable.
Notice Board.

Office File.

e
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Quotation Submission Letter
[Use Letter-head Pad]

RFQ No: Date: dd/mm/yy

To,
Chief Executive Officer,
BAREN Trust, UGC Bhaban, Agargaon, Dhaka-1207

I/We, the undersigned, offer to provide consultancy services in conformity with the Terms and Conditions for
delivery of services named “Consultancy Services for Fixed Assets Coding, Valuing, Recording, Tagging and
Certifying".

The total Price of my/our Quotation is BDT:

My/Our Quotation shall remain valid for the period stated in the RFQ Document and it shall remain binding
upon us and, may be accepted at any time prior to the expiration of its validity period.

I/We declare that I/we have the legal capacity to enter into a contract with you, and have not been declared
ineligible by the Government of Bangladesh on charges of engaging in corrupt, fraudulent, collusive or
coercive practices. Furthermore, I/we am/are aware of Para 21(b) of the Terms and Conditions and pledge not
to indulge in such practices in competing for or completion of delivery of Services.

I/We am/are not submitting more than one Quotation in this RFQ process in my/our own name or other name
or in different names. I/We understand that the Work Order issued by you shall constitute the Contract and
will be binding upon me/us.

[/We have examined and have no reservations to the RFQ Document issued by you on [insert date]

I/We understand that you reserve the right to reject all the Quotations or annul the procurement proceedings
without incurring any liability to me/us.

Signature of Quotationer with Seal
—— Date:
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Price Schedule for Consultancy Services

RFQ NO. Date: dd/mm/yy
Unit
Rate or Price
S Ol ords
figure .
6 7
Consultancy
Services for
Fixed Assets
1 | Coding, Valuing, One BdREN Office
Recording,
Tagging and
Certifying
Total Amount for Supply of services In figure
(inclusive of VAT and all applicable taxes; see Note 2 below)
In words

Services to be supplied to

BAREN, Room #529, UGC Bhaban, Agargaon Administrative Area, Dhaka-

1207.

Total Amount in
Taka (in words)

Delivery Offered

|insert number| number corrections made by me/us have been duly initialed in this Price Schedule. My/Our Offer is valid

until dd/mm/vy [insert Quotation Validity date].

Signature of Quotationer with Seal

Name of Quotationer

Date: dd/mm/yy

Note:

1. Col.1,2,3,4,5and 9 to be filled in by the Procuring Entity and Col. 6, 7 & 8 by the Quotationer.

2. Rates or Prices shall include profit and overhead and, all kinds of taxes, duties, fees, levies, and other charges earlier paid or to be paid
under the Applicable Law, if the Contraet is awarded; including transportation, insurance efe. whatsoever up to the point of delivery of
services in all respeets to the satisfaction of the Procuring Entity.
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Specification of the Consultancy Services Required

SL Item ; 5
Description of Services Full Specification
no no
i 2 3 7

Consultancy Services
for Fixed Assets
Coding, Valuing,
Recording, Tagging
and Certifying

BdREN received different types of Assets amounting
BDT 148 Crore from HEQEP on 31.12.2018. These
assets to be identified with lifetime, historical cost and
written down value as per IAS 16. In addition, the
assets also to be coded in a standard format, assessed
with  Values, recorded in official Register and
appropriately tagged. The assets are equipment and
accessories of BAREN Data Center/Disaster Recovery
Center, Transmission subsystem, Routing and
Switching subsystem, Video Conferencing subsystem,
Air-Conditioning  subsystem, Power subsystem,
Computers (Desktops and Laptops), Different other
accessories, Vehicles, Software Applications against
various sub-systems including ERP, furniture, fixture
and other passive infrastructure.

I/'We declare to provide services offered by

mentioned hereinabove

me/us fully in compliance with the Specifications and Standards

Signature of Quotationer with Seal

Name of Quotationer

Date: dd/mm/yy

Note:

L. Col.1,2,3 & 4 to be filled in by the Procuring Entity and Col. 5 & 6 by the Quotationer.

2. Specifications are to be filled in by the Procuring Entity. A set of precise and clear specifications is a pre-requisite for Quotations to

respond realistically and competitively to the requirements of the Procuring Entity. In the context of competitive Quotations, the

specifications shall be prepared to permit the widest possible competition and, at the same time, present a clear statement of the

required standards of workmanship, materials, and performance of the services to be procured.
3. Technical Specifications of the services shall be in compliance with the requirements of the Procuring Entity specified in this
document. Quotationer is required to mention make / model (as applicable) of the services offered and must attach the appropriate
original printed (if not available copied) literature / brochures for the listed items.
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Bangladesh Research and Education Network (BAdREN) Trust
UGC Bhaban, Agargaon, Dhaka-1207

WORK ORDER FOR THE CONSULTANCY SERVICES

Work Order No. Date: dd/mm/yyyy

RFQ No: Date: dd/mm/yy

To:

[name and address of the Consultant]

Delivery Date: [insert completion date] Order Value: TK. [insert Contract Price|

Delivery: As per Terms and Conditions

The Purchaser has accepted your Quotation dated [insert date] for the services as listed below and requests that
you supply the services within the delivery date stated above, in the quantities and units in conformity with the
Technical Specifications under the Terms and Conditions as annexed.

ORDER ITEMS

Attached Certified photocopy of approved Priced Schedule for Services
Attached Certified photocopy of approved Specification of the Consultancy Services Required
Attached Certified photocopy of Terms and Conditions

For the Purchaser:

Signature of the Procuring Entity with name and Designation

Date

Attachments: As stated above
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Terms and Conditions
for
Performing Services and Payment

Terms and Conditions contained herein shall be binding upon both the Procuring Entity and the Consulting Firm
for the purpose of administration and management of this Contract.

Implementation and interpretation of these Terms and Conditions shall, in general, be under the purview of the
Public Procurement Act, 2006 and the Public Procurement Rules, 2008,

The Consulting Firm shall have to complete the assigned tasks in all respects within 3(three) months from
issuance of the Work Order in conformity with the Terms and Conditions.

The Consulting Firm shall be entitled to an extension of the Delivery Schedule if the Procuring Entity delays in
receiving the services or if Force Majeure situation occurs or for any other duly recorded justified reasons
acceptable to the Procuring Entity.

The Procuring Entity shall check and verify the services provided by the consulting firm in conformity with the
Specifications and notify the Consultant/s of any defaults found.

If the Services are found to be dissatisfactory or otherwise not in accordance with the specifications, the
Procuring Entity may reject or reorder to revise the services by giving due notice to the consultants, with reasons.

The Consulting Firm shall be entirely responsible for payment of all taxes, duties, fees, and such other levies
under the Applicable Law.

Notwithstanding any other practice, the payment shall be based on completion of work in accordance with the
Priced Schedule and Specifications. 100% of the Contract price of the services shall be paid after submission of
final report.

The rates or prices to be quoted by the consultant/s shall be inclusive of profit and overhead and, all kinds of
taxes, duties, fees, levies, and other charges to be paid under the Applicable Law.

The total Contract Price will be mentioned as BDT in Figure and in Words.

The Consultant shall remain liable to fulfil the obligations pursuant to Rule 40 (5) of the Public Procurement
Rules, 2008.

The Consultant shall keep the Procurement Entity harmless and indemnify from any claim, loss of property or
life to himself/herself, his/her workmen or staff, any staff of the Procurement Entity or any third party while
delivering the services.

Any claim arising out of delivery of services shall be settled by the Consultant at his/her own cost and
responsibility.

No modification to Scope of delivery of services and no variations to the Contract Price shall be permissible
under any circumstance.

The Procuring Entity contracting shall amend the Contract incorporating required changes subsequently
introduced to the original Terms and Conditions in line with Rules, where necessary.,

The Procuring Entity may, by written Notice sent to the Consultant, terminate the Contract in whole or in part at
any time, if the Consultant:

a. fails to deliver services as per Delivery Schedule and Specifications,

b. in the judgement of the Procuring Entity, has engaged in any corrupt, fraudulent, collusive or coercive
practice in competing for or in delivery specific services,

c. fails to perform any other obligation(s) under the Contract.
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18.  The Procuring Entity and the Consultant shall use their best efforts to settle amicably all possible disputes arising
out of or in connection with this Contract or its interpretation. In case of failure in resolving issues amicably, the
issue may be referred to the Court of Law, Bangladesh by any party.

19.  The Consultant shall be subject to, and aware of provision on corruption, fraudulence, collusion and coercion in
Section 64 of the Public Procurement Act, 2006 and Rule 127 of the Public Procurement Rules, 2008,

For the Purchaser: For the Consultant:

Signature of the Procuring Entity with name and Signature of the Consultant with name Designation
Designation

Date Date
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Terms of Reference

Background of the project:

BAdREN is the one and only National Research and Education Network (NREN) of Bangladesh which
facilitates the research and education of the country by interconnecting the research and education
institutes of Bangladesh under a single optical fiber network. BAREN was implemented by University
Grants Commission (UGC) as a sub-component of a project titled “Higher Education Quality
Enhancement Project (HEQEP)” under Ministry of Education (MoE). All operational activities of
BdREN used to be conducted under HEQEP till 31 December, 2018. After successful completion of
HEQEP, all operational assets were transferred to the BAREN Trust on 31 December, 2018 in
accordance with the Trust Deed. BAREN recorded these assets at “carrying value” which might not
be in compliance with IAS-16. This was reported by the Auditor in its Audit Report for the financial
year 2018-2019. On this backdrop in its 22" meeting, Board of Trustee (BoT) decided to associate
an organization in order to do proper valuation of all its assets. To implement that decision of BoT,
BdREN desires to go for collecting proposals from qualified bidders to properly evaluate and certify
its asset value in compliance with |1AS-186.

Objectives of the assignment:

The purpose of preparing this tender is to assign the job to a competent bidder for providing

consultancy support:

* In identification and verification of BIREN Assets

* |n Coding of BAREN Assets

= In preparing relevant Tags and in attaching prepared Tags appropriately
* |n evaluating Lifetime of Assets

= In Valuation of Assets after Depreciation considering their Lifetime

* Inrecording of Assets in the “Asset Register”.

Scope: The scope of the project will be limited to all BAREN Assets mentioned in the associated

site-wise chart.

Time Period: The time period of the project will be 3(Three) months in line with the attached Gantt Chart.

Activities & Time Frame:
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BAREN Trust Asset Valuation includes following activities:

Asset Identification

The contractor shall survey sample sites to understand the scope of work and verify the given document
(e.g. PO, contract document etc.) to identify assets and valuation thereof, Contractor shall be allowed
07 (Seven) days to complete the above task.

Asset Coding
The contractor shall propose the coding format for every individual asset.

Preparation of Asset Tags

Asset Tags need to be prepared against all assets as coded on Tags made of appropriate materials so
that the longevity of the Tags and their attachment with the assets are ensured. The contractor shall
propose the tagging materials for different categories of assets. The Tagging work will be done by
BAREN on its own. The consultant/s will provide all required consultancies with regard to the activity.

Site visit, Tagging of Assets and Verification of Assets
The bidder will prepare site visit plan. Visit plan shall be submitted to BdREN for approval. Zone-
wise institution list is available in Annexure-1.

BAREN shall take 60 (sixty) days for asset tagging and contractor may verify each component
physically while tagging. The consultant is not required to visit all the sites rather he can visit sample
sites (at least 10% of the total on each category) and give his certification on the whole. Also, the
consultant may verify any site he likes to, even all the sites if he desires so. electronically through
making Video Call. BAREN will try to support the consultant/s in all possible ways.

Recording and Valuation of Assets:

The successful bidder will verify the lifetime of the Assets of BAREN. BAREN will prepare the
valuation sheet of assets considering depreciation accrued out of its usage. Also, all Assets need to be
recorded in Asset Register both using hard and soft copy. The soft copy may be prepared using
Microsoft Excel software.

Workforce

The successful bidder may deploy a team to be comprised with expert resource persons who are capable to
work for successful implementation of the activities to fulfill the goal of this “Request for Proposal™. Resource
persons should be proficient to analyze requirements and understand the deliverables.

Data and Services to be provided by the Client:

BAREN will provide all types of asset lists to the Successful Bidder along with the list of personnel to be
engaged in this project for extending help to the consultant/s.

Institutional arrangements:

BAREN will arrange site-wise visit at the request of the bidder.
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Goods and Materials:

All Goods and Materials for Asset Coding, Valuing, Recording and Tagging will be provided by BAREN.
The consultant/s will provide only consultancy services. However, while visiting any site physically, the
consultant will arrange the transport on its own.

List of reports, Schedule of deliveries, period of performance:

After completion the project a complete report and certification will be provided by the consultant/s to the

Procuring Entity. The project completion duration will be maximum 3(three) months starting from date of
issuance of Work Order.
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